
 

  

 

 
 

Proclamation 2022 Publisher Handbook 

ISSUED OCTOBER 2020 



     

  
   

    

   
   

 
  

   

  
   

    
      

     

  

  

Copyright © Notice: 
The materials are copyrighted © and trademarked ™ as the property of the Texas Education Agency (TEA) and may not be reproduced without 
the express written permission of TEA, except under the following conditions: 

1. Texas public school districts, charter schools, and education service centers may reproduce and use copies of the Materials and Related 
Materials for the districts’ and schools’ educational use without obtaining permission from TEA. 

2.





     

  
 

   

    
     

    

    
  

  
  

  
 

  
  

  
  

   
  

  
  

  
  

  
 

  

  

Vision and Change Log 

This handbook is designed to provide information to publishers participating in the Proclamation 2022. 

This document may occasionally be updated to reflect the latest best practices for deliverables. 
Deadlines for deliverables will not change without the consent of the State Board of Education. 

A change log is included below to track changes in this handbook. 

Date Page Impacted Update Made 
2/4/2021 Page 11 Changed deadline for 



     

   
 

       
        

       
    

   
  

    
    

   

  
   

    
    

      
    
  

       
    

    
        

    
     

    
  

    

      
     

   
     

  

    
     

   
     

 

     
       



     

   
     

    
      

     
      

     

   
  

     
   

  

     
        

  

 
  

   
      

   

  
  

   
    

     

     
  

  
   

    
      

 

    
    

  

      
  

   
    

   

centers (ESCs). Any resident of Texas may report errors using the 



     

      
     

          
        

      
     

     
       

        
     
  

    
      

 
     

     
      

      
    

 

    
 

   

 
    

 

  

1111 II �~� �~� 

Publishers cannot make content changes prior to adoption by the SBOE. Publishers can make content 
updates or substitute a new edition of the adopted material following adoption. Publishers must obtain 
approval by submitting a written request to TEA prior to making any changes 

https://statutes.capitol.texas.gov/Docs/GV/htm/GV.552.htm
https://tea.texas.gov/sites/default/files/Proclamation_2022_Amended_April_2021.pdf


https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=66&rl=28
https://tealprod.tea.state.tx.us/
https://tea.texas.gov/academics/instructional-materials/review-and-adoption-process/publisher-portal


     

        
      

    
     

 
        

 
    
        
          
    

Portal to access EMAT Publisher Bidding. You can watch a demo in the Proclamation 2022 Publisher 
Orientation that will be held at 2:00 p.m. on November 19, 2020. The publisher orientation will also be 
recorded and posted to the Publisher Portal. Only those publishers that submit a Company Information 
Form and SOITB by the deadline will be allowed to participate in the adoption. 

Next Steps 
�x Review questions and answers #48, #57, #58, #60, #62, #70 in the Proclamation 2022 Questions 

and Answers. 
�x Watch and listen to recorded webinars on the Publisher Portal. 
�x Submit a Company Information Form in EMAT by 5:00 p.m. CT on Monday, December 7, 2020. 
�x Submit a SOITB for each program in EMAT by 5:00 p.m. CT on Monday, December 7, 2020. 
�x Add all Proclamation 2022 deadlines to your calendar. 

Proclamation 2022 

https://tea.texas.gov/academics/instructional-materials/review-and-adoption-process/publisher-portal
https://tea.texas.gov/academics/instructional-materials/review-and-adoption-process/publisher-portal
https://tea.texas.gov/sites/default/files/P2022%20QA%20Final.pdf
https://tea.texas.gov/sites/default/files/P2022%20QA%20Final.pdf
https://tea.texas.gov/Academics/Instructional_Materials/Review_and_Adoption_Process/Publisher_Portal/
https://tea.texas.gov/sites/default/files/Proclamation_2022_Amended_April_2021.pdf


     

 
 

    
   

         

     

             

  

 

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=66&rl=28
https://tea.texas.gov/academics/instructional-materials/review-and-adoption-process/proclamation-2022
https://tea.texas.gov/Academics/Instructional_Materials/Review_and_Adoption_Process/Publisher_Portal/
https://tea.texas.gov/sites/default/files/P2022%20QA%20Final.pdf
https://tea.texas.gov/sites/default/files/P2022%20QA%20Final.pdf
https://tea.texas.gov/Academics/Instructional_Materials/Review_and_Adoption_Process/Publisher_Portal/




     

   
 

      
    

     
        

    
      

   
        

   
           

       
    

   
 

  
    
       

 
     

 
          
          

    
       
        

      
      

     
   

�x Content in a caption or sidebar cannot be used to satisfy the requirements for coverage of the 
TEKS. 

�x Content in a table of contents, appendices (including glossaries) or front- or end-matter cannot 
be used to satisfy the requirement of the TEKS coverage. 

�x Your TEKS coverage percentage will be automatically calculated based on the number of 
required SEs and the number of SEs for which you provided the required type of citations. You 
will have an opportunity to accept or override that percentage. This information will be used 
during the SRP meetings. It is crucial that you carefully consider the TEKS coverage percentage 
and specific citations you provide. Only those pro

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=66&rl=41


     

    
 

    
      

   

        
  

     
   

      
 

  

     
      

  

  

     
     
   
    
   
   
  
    
   

   

  
       

    
   

     
  

 

 
     

    
     

       

Pre-Adoption Sample Instructional Materials 

Purpose: Pre-adoption samples provide the opportunity for the public, SBOE members, educators, and 
other interested parties to preview your materials. They may review materials for errors, 
quality, ease of use, applicability to the classroom, etc. 

You must submit one complete, electronic, pre-adoption sample of all instructional materials to TEA and 
each of the l a



     

     
 

     
      

   

 
  

     
    

     
    

       

    
    

  
    

       
  

      
      

      
    

   

 
        

   

 
     

      
      

      
   

 
      
    

 
       

     

Adobe Acrobat program. You can find instructions for performing the accessibility check on the Adobe 
website. 

To facilitate the public review, TEA will make samples available to view online. The original version of 
the pre-adoption sample must remain unchanged throughout the entire process. You may add a sample 
watermark, if you wish. 

ESC Samples 
Samples provided to each of the twenty ESCs must be in electronic format. This doesn’t mean the final 
program has to be electronic. You must supply each of the twenty ESCs with all information, including 
the locator information and password, required to access the pre-adoption sample. You can provide a 
CD/DVD, PDF, or online access information. If your sample is a PDF, the PDF must be accessible. 
Accessibility can be tested within the Adobe Acrobat program. You can find instructions for performing 
the accessibility check on the Adobe website. You may add a sample watermark, if you wish. 

You can find contact information for each of the twenty ESCs on the Publisher Portal. You will be 
notified if an ESC does not receive your material. 

State Review Panel Samples 
If the review meeting is held virtually, you must supply an electronic sample. If the review meeting is 
held in person, you have the option to supply print or electronic samples. You may add a sample 
watermark to print samples, if you wish. 

TEA will notify you of the review meeting logistics. If the review meeting is held in person, we will 
provide shipping instructions if you wish to mail print samples to the location of the SRP meeting no 
earlier than one week before the meeting. TEA is not responsible for any samples mailed to the location 
of the SRP meeting and does not guarantee the return of print samples. 

You can find more information about SRP samples on pages 19–21. 

SBOE Samples 
You must provide samples to any SBOE member who requests them. TEA will contact you directly and 
provide shipping instructions if an SBOE member requests a sample. 

District Samples 
Districts may contact you directly to request a sample of your material. Samples must be provided at no 
cost. You can provide an electronic sample or a print sample copy at the request of a district (TAC 
§66.28(d)(7)). If you need the print samples returned, you are required to notify the district in advance 
and provide a shipping label and date samples should be returned. You must clearly mark print samples 
Sample Copy—Not for Classroom Use. 

Next Steps 
�x Review questions and answers #4, #59–#85 in the Proclamation 2022 Questions and Answers. 
�x Review page 15 of the Deliverables and Requirements for Publishers section of Proclamation 

2022. 
�x Email login credentials and a link to your pre-adoption sample to review.adoption@tea. 

texas.gov by 5:00 p.m. CT on Monday, May 24, 2021. 

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=66&rl=28
https://tea.texas.gov/sites/default/files/P2022%20QA%20Final.pdf
https://tea.texas.gov/sites/default/files/Proclamation_2022_Amended_April_2021.pdf
https://tea.texas.gov/sites/default/files/Proclamation_2022_Amended_April_2021.pdf
mailto:review.adoption@tea.texas.gov
mailto:review.adoption@tea.texas.gov


     

        
     

   
    
    

�x Email login credentials and a link to your pre-adoption sample to each of the twenty ESCs by 
5:00 p.m. CT on Monday, May 24, 2021.  Contact information for each of the twenty ESCs can be 
found on the Publisher Portal. 

�x Send complete samples to SBOE, if requested. 
�x Send samples to districts, if requested. 

Proclamation 2022 

https://tea.texas.gov/academics/instructional-materials/review-and-adoption-process/publisher-portal


https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=66&rl=28
https://tea.texas.gov/sites/default/files/Proclamation_2022_Amended_April_2021.pdf
https://tea.texas.gov/sites/default/files/Proclamation_2022_Amended_April_2021.pdf
https://tea.texas.gov/academics/instructional-materials/review-and-adoption-process/publisher-portal
mailto:review.adoption@tea.texas.gov
mailto:review.adoption@tea.texas.gov


https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=66&rl=28
https://tea.texas.gov/academics/instructional-materials/review-and-adoption-process/publisher-portal
mailto:review.adoption@tea.texas.gov
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=66&rl=28


     

   

   
  

  

   
       

      

   
      

    

    
    

   

   

   
  

   



     

 
        

 
        

    
 

    
       

    
     



     

      
 

   
    

 

        
   

     

 
     

  
     
        

   
        

     
  

Ill Report on Interoperability and Ease of Use 



     

     
 

     
 

 
      

     
     

  
     

    
      

     
  

   

     
   

    
 

  

    
 

      

        
    

   

   
     

      
 

    

 
     

    
 

    
      

State Review Panel Meetings 

Purpose: Appointed SRP members review materials under consideration for adoption for coverage of 
the standards 

Expectations 
TEA strongly encourages you and members of your editorial staff to attend the SRP meetings. You may 
be asked to respond to questions about your programs. The representative(s) 



     

      
      

   
   

    
   

  

 
  

      
    
   

    
    

      

      

   
 

 
    

     
    

     
  

     
       

   
 

   
   

   

     
     

   
        

   

meetings. TEA does not guarantee the return of sample instructional materials or packaging. For print 
programs, you must provide at least five copies of your materials and correlations. If you make changes 
to your final correlations between Monday, April 5, 2021 and the SRP meeting, you are required to 
notify TEA as soon as possible. 

For electronic programs, you should provide instructions for the use of your program, but the 
instructions cannot include marketing or advertising information, contact information, or any other non-
necessary information. 

You are responsible for providing any equipment necessary to review your material. You should provide 
the hardware necessary (including computers and headphones) for panel members to properly review 
each submission. You must label all equipment. You are permitted to pre-load your programs on 
computers you provide to the panels; however, panelists will be given the option of using their own 
computers instead of yours. 

If your material contains audio, you should bring enough headphones to ensure concurrent access for 
five users. Speakers are not allowed. 

TEA 

https://tea.texas.gov/sites/default/files/Proclamation_2022_Amended_April_2021.pdf
https://tea.texas.gov/sites/default/files/Proclamation_2022_Amended_April_2021.pdf
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=66&rl=41


     

         
        

   
     

  

     
    

     
      

    
      

  

    
   

 
     

   
     

    
 

    
      

   

 
     

        
    

    
   

      
     
      

     

 
     

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=66&rl=28
https://tea.texas.gov/sites/default/files/P2022%20QA%20Final.pdf


     

     
      

         
    

         
       

       
  

  

�x Notify TEA if you’ve made changes to your final correlations after Monday, April 5, 2021. 
�x Email copies of all new content provided to and approved by the SRP to review.adoption@tea. 

texas.gov or notify TEA that a link to the new content has been added to your sample website by 
5:00 p.m. CT on Monday, August 23, 2021. 

�x Submit copies of all new content provided to and approved by the SRP to each of the twenty 
ESCs or notify each ESC that a link to the new content has been added to your sample website 
by 5:00 p.m. CT on Monday, August 23, 2021. Contact information for each of the twenty ESCs 
can be found on the Publisher Portal. 

Proclamation 2022 Publisher Handbook 23 

mailto:review.adoption@tea.texas.gov
mailto:review.adoption@tea.texas.gov
https://tea.texas.gov/Academics/Instructional_Materials/Review_and_Adoption_Process/Publisher_Portal/


     

    
  

 

   
    

  
   

     
   

 
   

     
  

    
     

  

    
      

  
  
       
    
      

   

 

      
   
     
   
    
   
        
       

  
       

   
   

1111 
Application for Texas Identification Number and EMAT 
Access 

To process payments for instructional materials, the State of Texas must have specific information, such 
as tax identification numbers and routing numbers for financial institutions. This information is required 
to conduct business with the state and to establish the requisite entries in EMAT and the Centralized 
Accounting and Payroll/Personnel System (CAPPS). 

https://pryor.tea.state.tx.us/


     

   
   

     
    

  

 
      

   
         

      
  

    
      

  

11. Click Save Changes. Note: If the request was submitted successfully, a success message appears 
at the top of the tab. 

https://tea.texas.gov/Academics/Instructional_Materials/Review_and_Adoption_Process/Publisher_Portal/
mailto:All-in-one
mailto:review.adoption@tea.texas.gov


     

   
 

   
    

   
    

      
     
 

    

   
   

  

     
 

         
 

        
   

       

  
    

   

 
       

   
       
    

  

Show-Cause Hearing 

Purpose: The show-
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Order Processing Information and Official Bids 

Purpose: Official bids detail the overall program price, as well as individual component prices, of 
adopted instructional materials. Pricing will be in place for eight years with the option to 
extend for an additional four years. Publishers must also inform TEA of how they plan to 
process their orders. 

You will need publisher bidding access in EMAT to submit your Order Processing Information Form and 
official bids. If you are new publisher, please review the 

mailto:abriel_kapa
https://tea.texas.gov/academics/instructional-materials/review-and-adoption-process/proclamation-2022
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=66&rl=27


     

   

    
 

   
  

   
       

 
    

  
      

     
        

   

 
  

 

     
 

 

  

    
  

   
 

 
  

   
  

   
 

   
 

    
 

 

  
    

    
  

   
        

  
       
    
      

     
     

      
       

�x newest operating system or version supported. 



     

  
  

     
         

      
    

    
 

     

 
       
    
   

   
      

  
      

   
        
      

 
       

 
  

at least one Official Bid for each program by the initial deadline to be eligible to submit any additional 
bids (19 TAC §66.28(f)). 

If you meet the initial bid deadline, you will be able to add bids in EMAT until Monday, December 6, 
2021. The option to submit additional bids allows you to respond to the needs of districts. Additional 
bids can be new package options or lower prices on existing packages or components. Prices on 
additional bids may not be higher than prices included on initial bids (19 TAC §66.28(f)). 

EMAT will close after the initial bid deadline for at least two weeks while TEA staff reviews your 
submissions. Your liaison will provide you with necessary corrections and suggestions for improvement, 
and then EMAT will reopen to allow you to continue submitting bids. 

Next Steps 
�x Review questions and answers #41–#58 in the Proclamation 2022 Questions and Answers. 
�x Verify your EMAT username and password. 
�x Watch and listen to recorded webinars and the 

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=66&rl=28
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=66&rl=28
https://tea.texas.gov/sites/default/files/P2022%20QA%20Final.pdf
https://tea.texas.gov/Academics/Instructional_Materials/Review_and_Adoption_Process/Publisher_Portal/


     

     
 

    
     

  

     
    

 
     

    
       

   
  

1111 Disclosure of Campaign Contributions and Gifts 

Purpose: The Disclosure of Campaign Contributions and Gifts brings publishers into compliance with 
SBOE Operating Rule 4.3, which requires publishers to report gifts made to current or potential 
SBOE members. 

According to the SBOE Operating Rule 4.3, you must disclose any political contributions made in the 
preceding four years to a candidate for or current member of the Texas SBOE. 

https://tea.texas.gov/About_TEA/Leadership/State_Board_of_Education/SBOE_Meetings/SBOE_Operating_Rules_Amended_1-28-19/
https://tea.texas.gov/Academics/Instructional_Materials/Review_and_Adoption_Process/Publisher_Portal/
mailto:review.adoption@tea.texas.gov


     

    
 

       
       

  

      
 

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=66&rl=41
https://tea.texas.gov/Academics/Instructional_Materials/Review_and_Adoption_Process/Publisher_Portal/
https://tea.texas.gov/Academics/Instructional_Materials/Review_and_Adoption_Process/Publisher_Portal/
mailto:review.adoption@tea.texas.gov


     

   
 

    
      

  
   

   
    
    

  

 
        

 
       

    
     

  

llli Direct Deposit Authorization 

Following the November 2021 SBOE meeting, you can apply for direct deposit, which is a direct method 
of payment for adopted instructional material orders placed through EMAT. Direct deposit is highly 
recommended but not mandatory. If you decide not to set up direct deposit, you will be paid by a 
warrant (state check) via the U.S. Postal Service. 



     

   
   

 

    
  

  
       

   
   

   
      

   

  
       

     
  

     
     

    

    
    

    
      

     
    

    
    

    
    

  
     

       
 

     
    

     
        

http://aem.cast.org/creating/nimas-technical-specification-annotated.html#.XVF9vehKiM9
http://aem.cast.org/creating/nimas-technical-specification-annotated.html#.XVF9vehKiM9
mailto:nimac@aph.org?subject=NIMAC%20account%20setup
http://www.nimac.us/


     

   
 

      
 

    
     

       
 

    
  

   
      
      

 
     

 
    

 
     

  
    

     
     

    

     
       

  
   

     
     

        
    

  
     

        
     

  
    

 

and OPF file. 

https://helpdesk.tea.texas.gov/hc/en-us/categories/4403568577427-Instructional-Materials-Implementation
https://helpdesk.tea.texas.gov/hc/en-us/categories/4403568577427-Instructional-Materials-Implementation
mailto:nimac@aph.org
http://www.nimac.us/publishers-faq/
http://www.nimac.us/publishers-conversion-houses/
http://www.nimac.us/publishers-conversion-houses/
https://tea.texas.gov/sites/default/files/P2022%20QA%20Final.pdf
https://tea.texas.gov/sites/default/files/P2022%20QA%20Final.pdf


     

         
    

 
       

 
   

   
  

    



     

       
    

  
     
    
     

  
     

    
        

  
       

 

       
  

https://helpdesk.tea.texas.gov/hc/en-us/categories/4403568577427-Instructional-Materials-Implementation
https://helpdesk.tea.texas.gov/hc/en-us/categories/4403568577427-Instructional-Materials-Implementation
https://tea.texas.gov/sites/default/files/P2022%20QA%20Final.pdf
https://tea.texas.gov/sites/default/files/P2022%20QA%20Final.pdf
https://tea.texas.gov/Academics/Instructional_Materials/Review_and_Adoption_Process/Publisher_Portal


mailto:review.adoption@tea.texas.gov
mailto:review.adoption@tea.texas.gov
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Post-Adoption Sample Instructional Materials 



     

   
     

 

 
        
   

     
     

  
   

  
 

 
    

 
    

  
     
   

      
    

      
  

  

adopted teacher materials to the designated large-print and audio producers as soon as possible. TEA 
will notify you and provide the shipping instructions if a district requests a copy. 

Districts Samples 
Districts may contact you directly to request a sample of your adopted material. You must provide a 
complete electronic sample in open or closed format. You are not required to provide a print sample if 
requested by the district; however, you may do so. Print samples must be provided at no cost to districts 
and must be marked with Sample Copy—Not for Classroom Use. 



     

    
 

     
 

  
    

   
   

   
     

   

   
     

  

     

   
 

 
      
      
    

  

Machine-Readable TEKS 





     

    
 

    
     

   

   
     

  
    

       
  

    
   

   
   

    



     

  
 

   
 

  
    

   

   

    
  

  

Responsibility of Back-Ordered Instructional Materials 



     

      
 

        
      

      
     

     
     

    
  

 
     

    
       

       

     
     

   
  

   
     

   

       
      

        

     
 

         
   

   
    

  
     

       
  

Updates to and New Editions of Adopted Materials 

Purpose: Publishers must follow specific procedures to update content in or to substitute a new edition 
of adopted instructional materials in order to comply with 19 TAC §§66.75 and 66.76. 

You must obtain prior approval to make any changes to adopted materials, except for technical 
enhancements or improvements that do not add or change the content. All requests must include the 
required form, updated correlations, and an electronic sample or screenshots of the proposed updated 
or changed content. All requests will be posted to the TEA website for public comment. 

You should email TEA to obtain the required forms. Incomplete requests will not be considered and 
could delay your timeline. 

Updates to Adopted Materials 
If you wish to update your adopted material by adding, removing, or changing content, you must 
request approval by submitting an update request certifying that the content meets the applicable TEKS, 
does not affect coverage of TEC, §28.002(h), and is free from factual errors, and you must explain why 
you wish to update the materials. You must also verify that there will be no additional cost to the state. 

All requests for updates that affect content used in citations reviewed and approved by the state review 
panels to determine the program’s TEKS coverage must be approved by the SBOE. Proposed changes are 
posted to the TEA website for public review for a minimum of seven days prior to consideration by the 
SBOE. 

You must complete a Request to Update Content Reviewed and Accept



     

    
    
   



     

  
 

    

   

 
  

 

 
   

   
  

   
     

   

  
      

   
   

 
     

 

 
      

   

 
  

 
  

 
    

  

  
    

  

II 

llli 

Glossary 

Purpose: Below are words and terms commonly used in this publisher handbook. 

You can find additional words and terms starting on page 28 of Proclamation 2022. 

Adoption Timeline 
The section in the proclamation that lists the specific activities and deadlines related to the review and 
adoption of instructional materials 

Breakouts 
The separate parts of an end-of-year outcome or student expectation 

By Component 
Deliverable required to be submitted for each component 

By Program (Grade level) 
Deliverable required to be submitted for each program submitted in multiple media formats (print and 
online) with identical content and standards coverage 

By Media Format Program 
Deliverable required to be submitted for each media format regardless of identical content 

By Publisher 
One form or deliverable is required from a publisher 

Component 
An individual material in a program or sometimes referred to as a 



     

 
    

 

   
      

  
         

  

  
   

   
  

 
  

   
 

   
   

       
    
  

    

  
  

 

    
   

 

   
     

   
  

   

 
  

  

Galley Proof 
A complete (as to content) print sample that is bound (e.g., in a 3-ring binder, as a spiral, or in a similar 
manner) 

It is representative of the final pagination, layout, and organization of the program.  A gallery proof 
shows the actual size of the program (either by the trim size of the gallery pages or with crop marks), 
resembles an advance reading copy of the final material rather than a proofreading or copyediting copy, 



     

 
 

 
   

  

  
     

 
   

 

 
   

      

 
 

  
  

 
  

      

   
    

    
  

 
       

     

Program 
A collection of components for a single grade level 

Student Version 
Components of an instructional materials submission that are intended for use by the student and 
comprised of several student components 

Student Component 
A specific element (workbook, textbook, website, etc.) of the student version of a product 

Student Text Narrative 
The part of the instructional material that instructs the student or provides an opportunity for the 
student to acquire kno f



 

 

 

  

 

 

 

 

 

  

 

 

 

 

 

 

  

  

 

 



 

 

 

 

 

 

 

  

 

 

 

 

 

*These deadlines are included in the Proclamation 2022 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

*These deadlines are included in the Proclamation 2022 Adoption Timeline. Proclamation 2022 Publisher Checklist 

October 2021 

Start Date End Date Subject 

10/18/2021* 

https://tea.texas.gov/sites/default/files/Certification%20of%20Intent%20to%20Correct_9-26-19_distributed.pdf
https://tea.texas.gov/sites/default/files/Certification%20of%20Intent%20to%20Correct_9-26-19_distributed.pdf
https://tea.texas.gov/sites/default/files/Certification%20of%20Intent%20to%20Correct_9-26-19_distributed.pdf
https://tea.texas.gov/sites/default/files/Disclosure%20of%20SBOE%20Campaign%20Gifts_distributed.pdf
https://tea.texas.gov/sites/default/files/Disclosure%20of%20SBOE%20Campaign%20Gifts_distributed.pdf
https://tea.texas.gov/sites/default/files/Disclosure%20of%20SBOE%20Campaign%20Gifts_distributed.pdf
https://tea.texas.gov/About_TEA/Leadership/State_Board_of_Education/SBOE_Meetings/Live_and_Archived_Broadcasts
https://tea.texas.gov/About_TEA/Leadership/State_Board_of_Education/SBOE_Meetings/Live_and_Archived_Broadcasts
https://tea.texas.gov/sites/default/files/Register%20of%20Contact_distributed.pdf
https://tea.texas.gov/sites/default/files/Register%20of%20Contact_distributed.pdf
https://tea.texas.gov/sites/default/files/Register%20of%20Contact_distributed.pdf
http://tea.texas.gov/WorkArea/DownloadAsset.aspx?id=51539612395
http://tea.texas.gov/WorkArea/DownloadAsset.aspx?id=51539612395
http://tea.texas.gov/WorkArea/DownloadAsset.aspx?id=51539612395
http://tea.texas.gov/WorkArea/DownloadAsset.aspx?id=51539612395
http://tea.texas.gov/WorkArea/DownloadAsset.aspx?id=51539612395
https://www.ethics.state.tx.us/filinginfo/1295/
https://www.ethics.state.tx.us/filinginfo/1295/
https://www.ethics.state.tx.us/filinginfo/1295/
https://www.ethics.state.tx.us/filinginfo/1295/


 

 

 

 

 

 

 

 

 

*These deadlines are included in the Proclamation 2022 Adoption Timeline. Proclamation 2022 Publisher Checklist 

March 2022 

Start Date End Date Subject 

3/1/2022 3/31/2022 Return signed contract to TEA 

3/1/2022 3/31/2022 Review responsibilities for back-ordered instructional materials 

3/28/2022* Look for email from TEA announcing designated large-print and audio producer 

3/28/2022* Submit post-adoption sample to TEA 

3/28/2022* Submit post-adoption sample to each of the twenty ESCs 

3/28/2022* Submit Affidavit of Corrections and New Content to TEA 

3/28/2022* Submit Certification of Compliance with Manufacturing Standards to TEA 

3/28/2022* Submit Accessibility Compliance Report, along with coversheet to TEA 

3/28/2022* Notify braille producer if no changes were made between February 7, 2022 and March 28, 2022 

3/28/2022* Submit three final complete copies of adopted print student materials to designated braille producer, if changes made 

3/28/2022* Submit one high-quality PDF of adopted student materials to designated braille producer, if changes made 

3/28/2022* Submit one copy of NIMAS files of adopted student materials to designated braille producer, if changes made 

3/28/2022* 
Submit screenshot from the NIMAC Validation Wizard showing that each file has passed validation to designated braille producer, 
if changes made 

3/28/2022* Submit a side-by-side list of changes to designated braille producer 

3/28/2022* Submit one copy of adopted print student materials to designated audio producer 

3/28/2022* 
Submit blackline masters and any other materials included in the teacher components that are intended for student use to 
designated audio producer 

3/28/2022* Submit one high-quality PDF of adopted student materials to designated audio producer 

3/28/2022* Submit one copy of NIMAS files of adopted student materials to designated audio producer 

3/28/2022* Submit screenshot from the NIMAC Validation Wizard showing that each file has passed validation to designated audio producer 

3/28/2022* Submit one copy of adopted print student materials to designated large-print producer 

3/28/2022* 
Submit blackline masters and any other materials included in the teacher components that are intended for student use to 
designated large-print producer 

3/28/2022* Submit one high-quality PDF of adopted student materials to designated large-print producer 

3/28/2022* Submit one copy of NIMAS files of adopted student materials to designated large-print producer 

3/28/2022* 
Submit screenshot from the NIMAC Validation Wizard showing that each file has passed validation to designated large-print 
producer 

February 2021 4 of 5 

https://tea.texas.gov/sites/default/files/Affidavit%20of%20Corrections%20and%20New%20Content_distributed.pdf
https://tea.texas.gov/sites/default/files/Affidavit%20of%20Corrections%20and%20New%20Content_distributed.pdf
https://tea.texas.gov/sites/default/files/Affidavit%20of%20Corrections%20and%20New%20Content_distributed.pdf
https://tea.texas.gov/sites/default/files/Affidavit%20of%20Corrections%20and%20New%20Content_distributed.pdf
https://tea.texas.gov/sites/default/files/Certification%20of%20Compliance%20with%20MSST_distributed.pdf
https://tea.texas.gov/sites/default/files/Certification%20of%20Compliance%20with%20MSST_distributed.pdf
https://tea.texas.gov/sites/default/files/Certification%20of%20Compliance%20with%20MSST_distributed.pdf


 

 

*These deadlines are included in the Proclamation 2022 Adoption Timeline. Proclamation 2022 Publisher Checklist 

March 2022 (continued) 

Start Date End Date Subject 

3/28/2022* Submit final NIMAS files to TEA 

3/28/2022* Notify TEA if no changes were made between January 25, 2021, and April 26, 2021 

3/28/2022* Submit side-by-side list of changes made between January 25 and April 26 to TEA, if changes made 

3/28/2022* Submit final NIMAS files to NIMAC 

May 2022 

5/1/2022 5/31/2022 
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