
Instructions: 1.  Persons seeking certification in one of the above listed areas should complete this form. 2.  Complete all information for the area you are seeking. 3.  The original will be submitted to your Educator Preparation Program or ISD if you hold a standard certificate and are adding an area by exam. A second and third copy will be maintained by the school district and educator. If experience is reviewed by the district for certification by exam the district will  keep the original until termination of employment then it will be attached to the service record. The district must maintain a legible copy for audit purposes.    4.  Once the requirements have been verified and approved, exam authorization will be given by the program or the district. 5.  If you hold a standard Texas certificate and your or 
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Name and Location 
of School

Dates From Dates To
Date 
Graduated

Expected 
Graduation 

Date 

Sem/Clock Hours 
Completed

Type of Diploma 
or Degree

Major/Minor 
Fields of Study

Undergraduate Colleges or Universities
Expected 

Sem
0 i 0.5 urs 
Complet
0 i 0.5 urs 

Type
or DegreMajor/Minor 
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Section E - Employment History

Instructions: Starting with the present date, list in reverse order all trade and/or occupational experience acquired since 
leaving high school. 
     Note: Employment for less than 20 hours per week shall not be considered for purposes of establishing acceptable work 
experience. Twelve months of wage-earning experience consisting of at least 40 hours per week shall equal one year of full-
time experience.  Wage-earning experience consisting of less than 40, but at least 20, hours per week shall be calculated at a 
50% rate in determining years of full-time experience. Wage-earning experience consisting of less than 20 hours per week 
shall not be considered acceptable in determining full-time experience. 19 TAC Chapter 233.14 

Employment History Related to the Assignment (attach additional sheets if necessary)
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Section E - Employment History continued

Trade or Skilled Work Personally Performed by You.     
Be specific: List equipment operated, skilled work or services performed, and supervisory experience (number of 
employees supervised).

Leaving DateStarting DateAverage number of hours worked per week

 Temp/Project Part-Time

 Summer Full-Time

Immediate Supervisor Name and TitleEmployer's Phone Number

Zip CodeStateCityMailing Address

EmployerPosition Title

References: Indicate below the names of three persons qualified to comment regarding your wage-earning 
Zip C g 
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